INSTITUTE OF BUICHOBIAL TECHNOLO
Seotor 39-A, € ‘mammrﬁ
WNo.420¥2011-E.
‘ OFFICE MEMORANDUM
Sub:  Delegation of Powsers ¥

In pursuavce of Hand Book on Delegation of Powers in CSIR ¢
the Director, IMTECH, has delegated the following

Dated: 31.10.2011

1otified on 30.03.2011,
powers to Administrative Officer, o

IMTECH, for expadient disposal and smouth fﬁnf*mmn" @f work of the [nstitute:-
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Yower of incurring confingent expenditure

S Nalure of Power Competent Authority/ | Delegated to

No, ; Extent of power o

(i) lHectricity, gas und water Hrector- Full power Adminisirative Ofiicer
charges |

(i) | Maintenance, upkeep and | Director- Full pawzr ~do-
repair of motor vehicles "

(i} | Insurance u}zdgss onmotur | Director- Full power ~do- i
vehicles (against third party
risks)

{iv} | Purchase of reference Directoe- Full power Administrative Gificer
books; and other misc. {upto R 10,000/- at oue
expeaditure {or petly time}
purchases, eto.

Pav, advance increments ete.

)
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|
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H
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Fixation of pay as per
normzal rules on
promotiowappoeintuent toa
higher post or grade or on
any a}i er evenluality,

t

|
|
H
|

- Director- Full power

! for officer other than
Director or equivalent
(for them it iato be
wm by the CSIR

Hars.

Dircctor or equivalent
L with the concurrence of

" Admimstrztive Otficer |

for officer other than

Finance & Accouats.

%

Traveiling Allswance

(1}

Dieclaration o
officer

i contrelling

&) All emwploycesin the
Grade Pay of Rs.7600
& above and AQ.

b} Alf emplovees in the
Grade Fay of Rs.6500

& below

Direotor- Full power.

Privided that Director
ray not declare a
Coupcil servant to be
his own controliing
officer and wo officer
shall be declared 2
controlling officer ofan
olficer of igher n rank

1o bim,

Director

Dhrector

Adeinistrative Officer
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Wi,



e

n

{ ’
|
Leave I
Ty § Grani of 5l ' Dircctor - Full power | The respective Reporting |
: " {)u;ce'
(i) | Grantof CL/CH -da- .| -do- ]
(i) | Grant of RH | -Go- [ -do- I
({v) | Grantof Comm. Teave - I do-
| (vi} | Grantof BPL » -do- e
{xi) | Grant of Materaity leave/ -do- e
| Paternity leave _
(v}  GrautofCCL -do- .
(vif) | Grant of Leave Not due o - =
(i) | Grent ol EOL o .
L (ix} | Grant of Sakbatical feave | -do- i
S Grent of Siudy [eave ' _do- b B

{xdi)

Grant of EL to visi abroad

~dos ] -

(xiii)

| Graut of Specia® 21,

-de- [

Provident Fund

[e)

Crant of advance for which

“Specie] Reasons” are not

required under GPF (C8)
clauss {2) of RL]’: 12

I,

CoA- Tull power

{ Grant of advance Sor U'}:i:in
Y'Snecial Re“ 157 are
L”t‘hu‘::\_”m.u CPE(CS)
| clause (2) of Rule 12

= o
idirector — Full

power | Administranve Qfficer

Reimbarserzent of Childircn Edication Allgwance

l &)

i

! Ecucation Allowa

ancye

Rejmbursement of Children

i

Director ~ Full power

Reimbursemant of

Biedical Charees

f ()

|

2

i

Refinbur
expenses o
serving coiployees-

- in aormal cases,

- in cmerpent ¢ascs.

sement of medical

Directar — Full powsr

:
|
|

Po—

Adwinistrative QT ver

(if)

! Reimburseraent of micdical

| expenses to
pensoners-

- i1 normal cases.

- i3 cme

l

ergeal cases,




Service Coutracts

Payinent of Service
contracts such as,
Herticulture, Housckecping,
Secun't;. Bio-medical
wasle, Fire Fighting
System, Lanndry, Culting of
Grass, Cable charges for
Guest House, Courier,
Identity Cards, Annual
Maintenance Contracts.

Dircetor — Fnll power

Administrative O Ticer
onze the coniract is
approved by the Director,

]
|
!‘ IMTECH.
#
§

Allotment of Staff Quarters

Ailotment of staff quariers,

5
;
|
I

Diector - Full power

I Administative Officer

i once the priovity list is

| approved by the Director,
| IMTECH.

Legal Expepses

ot
~

Lngagerent of Lawyer,
setcling (ecs, sauctioning
expenditure on court fee,
court papers, Lyping ete,

| Director - Full power

; Adninistrative Officer
: the engagement of
I awyer & charges are
i appeoved by the LA,
| CSTR MDirecter, IMTECH

onee

once

Miscellaueons Orders

e

Granlaf OTA for duty on
working davs,

" Dirsctor - Full power

| Admiristrative Oflicer

i
|

Saturdays! Sundays’ pubiic

1
|
i) l Grant of OTA for duty on
} holidays

i Director — Full power

|

All Scientists/Pls/Heads of Divisians/Scctions

Finance & Accouats Clficer
Store & Purchase Officer
Scction Officer (E-)
Section Officer (E-II)
Section Officer (F&A)
Section Officer (S&P)

I'S to Divector

PSto AD

Oftice Copy

FAdmmistrative Officer




